
Date: 11/23/2005 

To: Licensing Administrators  

Cc: Carolynne Stevens, Lynne Williams  

From: Bill Spitzer, Operations Manager 

RE: Memorandum to State Regulated Care Facilities 

In preparation for the “new” Phase I and Phase II Training, the following is a reminder on the 
procedures outlined in a prior Memorandum regarding “Procedures for Notification of State 
Regulated Care Facilities of the 2000 Uniform Statewide Building Code (USBC) and the 2000 
Statewide Fire Prevention Code (SFPC) requirements.”  

1. The Licensing Inspector (LI) shall provide a copy of the Memorandum to State Regulated 
Care Facilities dated September 14, 2000, to all currently licensed Family Day Home 
Providers in his/her caseload.  At the time of delivery, the LI shall provide consultation, 
explaining the requirements set forth in the document.   The delivery of the memorandum 
shall take place at the time of the next inspection, and shall be documented in the 
Inspection Summary and in the cumulative history of the facility case file.  

2. A copy of the Memorandum to State Regulated Care Facilities dated September 14, 
2000, shall be included in the initial application packets for all FDHs.  During the pre-
application and pre-licensure sessions, the Licensing Trainer will provide consultation, 
explaining the requirements set forth in the document.  At the time of the Initial Inspection 
for licensure the LI shall provide consultation; document the consultation in the Inspection 
Summary and in the cumulative history of the facility case file.  

3. Because the Department of Social Services, Division of Licensing Programs does not 
have the authority to do so, LIs shall not cite violations of 4.21 or 4.22 of the Minimum 
Standards for Licensed Family Day Homes. 
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